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Mandatory to add your email and select a primary contact.  
Click “submit” 
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If you have multiple licenses, select the license you want to 

renew by checking the box next to your license number, then 

click Next 
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If you have multiple certificate enter 24 in Number of 

Units and in Issue date enter the latest date of your 

certificate of completion.  
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Upload all your certificate of completion 
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Electronically sign,  accept and submit  
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Check the box and click proceed 
checkout  



Select what payment you want to use 



Enter all the information and click 
submit 





To log off   





View Cart – You can view their shopping cart , which holds 

any application that you have signed attestation and 

submitted.  Here you can confirm that you have completed 

the correct application type.   



Remove from Cart: You can remove an application from 

this area, if you believe that you have applied for the 

wrong application type.  You will click the “Remove” link.   



Are you sure? The system will ask you (the user) if they are sure 

they want to remove the application.  The system will remind the 

user that this cannot be undone.  The user will click “Yes” if they 

are sure.   



Empty Shopping Cart – This is what the screen will look like, once the 

shopping cart is empty.   

 

 


